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INTRODUCTION

The Payroll Posting to Accounts Receivable enhancement helps to eliminate double entry of data.
When keying in payroll, you will also have the ability to enter the customer code to be invoiced, and
when payroll is updated, Accounts Receivable invoices will also be created.

The Payroll Posting to Accounts Receivable enhancement is totally integrated with MAS 90 - MAS 200
Payroll and Accounts Receivable modules.

The following pages contain detailed instructions for the Payroll Posting to Accounts Receivable
enhancement.

OVERVIEW OF SYSTEM SETUP

The following are steps on installing your Payroll Posting to Accounts Receivable enhancement:

1 Insert diskette in floppy drive A.

2 Select your windows option for File and Run,
and then type in AASETUP.

3 Once the installation process is completed, the first time Accounts Receivable or Payroll is
accessed, the system will prompt you to run the level conversion.

You are now ready to setup the billing rate options as discussed in the Setup Section.
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SETUP

Setting up Sales Codes

Accounts Receivable Setup — Sales Code Maintenance

To process Payroll to Accounts Receivable transactions, you will need to set up a new sales code in
Accounts Receivable called PR2AR.

[l Sales Code Maintenance M= =
Salez Code IF'FIZQFI g Description IF'.-"H-to-A.-"H
Sales Account IdDD-D'I -0 g Distribution sales - East
Cost of Goods Account |45EI-1 000 g Cost of Goods Sold
Inventory Account |1 15-00-01 g Irventaory - East 'Warehouse
Pozt to General Ledger by Division I_
Unit of Measure IHFI Tax Class INT g
Standard Cost I .0na Calculate Commizsion Jv
Standard Price .oan Enter Description [
Enter Cost Ameunt v
14 | 4 | » | ] | Accept | Cancel | Delete | él 2 |
|Enter Sales Code Description [ | aBC | 0271772000

When setting up your Payroll to Accounts Receivable enhancement, there are two methods to determine
the General Ledger accounts that will be posted to with the Payroll transaction. We will explain the
options and how they work in the next section.
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Customer Maintenance

7] Customer Maintenance i I ] 3
Customer No. [ITA0HET Q) in =
1. Main I 2 Addiional | 2. History | 4lnvaices | 5. 5/0s
Address |3351 W Kenosha @I lteme. . | Contacts... | Ship Address |
IF‘owers Building Renumber | Copy From... |
Suite 100
Telephone [1414] 225-2635 Ext |
ZIP Cads [5a120
F | Batch F
City IHacine State IWI - ZeiE [
Camiy o5& g Urited States Sl Gt UPS BLUE g

Primary Contact ITDNY SCHUL g Torw Schultz Primary Ship Ta |2 g Irvine W arehouse
Teimms Code ID‘I g Net 30 Days

Open ltem Customer [ Temporary Customer [
Salesperzon |U2DD Shelly \wWestand
" g Y Sort IAVNET
Sales Code g

E-rnail Addrs; Itonys@avnet.com Credit Hold r
URL Agdress Iwww.avnet.com !J Credit Limit I 7500.00
‘l 4| | M Accept | Cancel | Delete |§| ? |

| L5 | ABC | 05/30/2003

The SalesCode that is set up in the Customer File is used when payroll posts to Accounts Receivable
Invoice Data Entry. It is also used to determine the General Ledger accounts to be posted to in
Accounts Receivable Invoice Data Entry.

Method 1 - If the sales code is left blank, the system will default to the Sales Code PR2AR and use the
General Ledger accounts set up in PR2AR.

Method 2 - If a sales code is entered in Customer Maintenance, the Payroll Update program will use

that sales code for creating the Accounts Receivable invoice and will use the General Ledger accounts
set up for that sales code.

Setup Options

Payroll Setup Options

There is an option in Payroll Setup that determines how the hourly rate to the customer is to be
determined.
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lPayroll Options 2l =10]x|
1 Main 2 pddtonal | | LFoms |

Track Changes to Employee Pap Rate 1 [
Track changes made to Emplayee Masterfile INone 'I
Track additions in summary or detail ISummary 'I

Integrate Payrall with the following
[V General Ledaer [~ JobCast
[ Bank Reconciliation

P/R -to - AR
Determine Biling Rates by ICustomer 'l
Apply Pay Rate Multiplier to Biling Bate [
Use Pay Rate as Invoice Cost [

Accept | LCancel | =1 | ? |

ABC | 01/06/2001

Determine Billing Rate by: Employee / Customer

By selecting Employee, the hourly rate to bill the customer will be setup in the Employee Maintenance
screen. If the Employee Maintenance screen is left blank, the rate will be determined by the hourly rate

set up in Labor Code Maintenance.

By selecting Customer, the hourly rate to hill the customer will be setup in the customer fle under by
Labor Code Rate. If the Labor Code Rate is left blank, the system will default to the customer rate set

up in Customer Maintenance.

Employee Rate

The setup in this screen represents the rate being determined by the employee. In the Employee

Maintenance, under the Wages tab, there are two new fields.

(A1 P/R Employee Maintenance

Employee Na. IW 0\ Last Name | THOMAS First Mame IW EI
1 Man | : ] 3 Checks |
Labor Code IWQ ‘W arehouszeperson
Primary State Wg
FPay Cycle Im
Pay Method Im Owertime Exempt I_
Benefit Code: IA_Q 1-5 Years of Service Tax Status |
Autopay Hours IW Cucle Hrs |
Pay Rate 1 Iw
Pay Rate 2 oo
SUI State I_g Biling Fate oo
E.I.C. Code IM_Q Default Customer I—g

Accept | Lancel |§| ?l

LIRIEILY
|

ABC | 02417 /2000
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The Billing Rate is the rate that the employee is to be billed out at.

The Default Customer is the customer that this employee normally works for. This will come up

automatically and can be overridden during Payroll Data Entry.

Labor Code Rate

Another way to calculate the billing rate is by using Labor Codes.

You can specify the Labor Code Rate in the Employee Maintenance screen on the Wages Tab.

7l P/R Employee Maintenance

IS[E E3

Emplayee Mo, IT'I-UDDD‘IDS g LastNameIJENKINS

First Mame JALLEN

|

1. Main l 2. Wages l 3 Checks I
Labor Code IMQ WarehoLseperson
Primary State Wg
Pay Cycle lm
Pay Method lm Overtime Exempt [
Benefit Code lf-\_g 15 Years of Service

Tax Status... |

Autopay Hours 40.00) Cycle HISl

Pay Rate 1 13.850

Pay Rate 2 aan

SUI State g Biling Flate

E. | C. Code g D efault Customer

oon

o

Accept | LCancel |§| ?l

LIKIRILT
|

ABC | 02/17 /2000

The Labor Code must first be setup in Payroll Options Labor Code Maintenance.

(TIMAS 90 M= |
File Modulss Main Repots Diect Depost Period En B Custom Repotts Tasks Help
— - 1. Payroll Options
i S| B S al| & 2. General Ledger Account Maintenance
MAS 90 M 3. Bank Code Maintenance
(1 File 3 4 Eamings Code Maintenance
(1 Modules () B Dedustion Cods Maintenance
(EQ Tasks 3 & Depatment Maintenance
I Tax Table Maintenance
8 Labor Code Maintenance
5. Workers' Compensation Maintenance
A. Benefit Schedule Mantenance
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A new field has been added in Labor Code Maintenance for the billing rate for that Labor Code. This is
always the default and can be overridden during Payroll Data Entry.

17l Labor Code Maintenance

Labor Code | OORQ01 g Description |Wareh0useperson

Billing R ate: I 126.0000

| Cared | Delete |§| ?l

PRI

| [ | #BC | D2/17/2000

Customer Maintenance

Billing rates can also be defined in Accounts Receivable Customer Maintenance.

Customer/Labor Code Rate

Within Payroll, Setup Options, Labor Code Maintenance, you will define the billing rate for that Labor
Code.

%] Labor Code Maintenance HE E

Labor Code IUUDDDD‘I g Dezcription |W'arehouseperson
Biling Fiate I 125.0000

]« n] B | cocel | peete | S| 2

| | | ABC | D2/17/2000
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You will then go to Accounts Receivable Customer Maintenance, Additional Tab, there is a new button
added for Labor Codes.

17l Customer Maintenance

Mstomer Mo ID‘I -ABF g ﬂ Mame IAmerican Business Futures = |
1. M3 I 2 Addttional | 3. History | 4. Invoices 5.5/0s

Credit Card |nformatior:

Custormer Type IAZ Frint Message |7 Mumber |421 822223333 4444
Price Level I'I_ Statement IM_ Cardhalder Hame IJohn A, Smith
Sales T ~N__Expiration Date  [12/99

Schedule IW’\ MILMIL g Milwaukes
Egamptions...l Payment Type

Discount Rate

Ex Q Amernican Expres

abor Codes

Eilling Fate i
Fin Charge Rate I 1.500%
Comment |CaII Ed far credit approval.

illl_'lll Accept | LCancel | Delete |§| ?l
[ ABC | 02/17/2000

Click on the Labor Codes button, this screen is where you can select each labor code that is defined in
the Payroll module and enter the billing rate for this customer only.

[l Labor Code Rates EHE

Labor Code I g
I Undo

Labor Fate I .00 Delets

el

Labor Code | D ezcription | Billing R ate
Qoooao1 W arehouseperson 75.00
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Another way to determine the billing rate by customer is to enter the standard rate for this customer on
the Customer Maintenance screen. This is the default rate for this customer and can be overridden
during Payroll Data Entry.

1] Customer Maintenance [_[=]x]
Customer No. [01-48F ol 2] Name [American Business Rytures =
1. Main | 2 Addtional | o i | dlnvoices | 5 5/0s
Credit Card Informai

Customer Type [42 Print Dun Message [ | | Mumber &13222233334444

PriceLevel |1 | Statement Cycle [M | | Cardhalder Name [ichn & Smith

Gales T, Expiration Date  |1249

Schedule [WIMILMIL | Q)| Mibsaukes \
Egemptions,.| | | Fament Type  [BVEX

Discount Rate

Q| fmerican Expres

Billing Rate 12500 Labor Codes
Fin Charge Rate 1.500%
Comment [Call Ed for credit approval

v [n] scowt | _coeal |_oone | @] 9|
|

[ | aBC | 02A17/2000

Apply Pay Rate Multiplier to Billing Rate

(7] Payroll Options -3 0 ] B3
1. Main 2. Additional ] 13 Intemiate ! | 4 Faims ]
Track Changes to Employes Pay Rats 1 I

Track changes made to Employes Masterfile None hi
Track additions in summary or detail Summary st

Integrate Payroll with the following

[V General Ledger [™ Job Cost

[¥ Bank Reconciliation

PR -to- &/R
Determine Billing Fates by Customer B
Apply Pay Rate Multiplier to Eiling Rate I_

Use Pay Rate as Invoics Cost / ™

Accept Carcel | &5 2
/ [ | aBC | 01/05/2001

Check this box if customer is charged for employees that work overtime. If this box is unchecked, the
regular rate for that customer/employee will be used.

Use Pay Rate as Invoice Cost

Check this box to allow the Pay Rate for the employee to be transferred to the Invoice cost for that line
item. If this box is not checked, there will be no cost applied.
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TlPayroll Options g2 o =] |
1. Main | 2addions | 3 Intearate ] L e |
Track Changes to Emplopes Pay Rate 1 ]
Track changes made to Employes Masterfie  [Wone -
Track addtions in surmmary or detail Summary ¥
Inkegrate Paproll with the folloning
[ General Ledger [ JobCost
¥ Bark Reconciliation
P/R -to-4/R
Determine Billng Rstes by [Customer =
Apply Pay Rate Multplier to Biling Rate ™
4
Accept Cancel | &) 2
[ | 4BC | 01/05/2001

USING THE MAIN MENU

Payroll Main Menu

Payroll Data Entry

The Payroll Posting to Accounts Receivable enhancement will primarily affect your Payroll Data Entry.
Fields have been added to your Payroll Data Entry screen for the information necessary to do billing in
Accounts Receivable.

1l Payroll D ata Entry M= E3
Employee No [11-0000100 g »| #| Q| [FHOMAS JERRY A =
Entry Mo. |1_ Soc Sec. No Pay Cycle Fay Methad

[386:53-1239 [wieekly [Heuly
1. Header l 2 Lines I
Type Code State Local Dept Labor Code WAL Code oK
Eaming =] [O1 | g Regular  [wi g| ﬂnghnnnnm g g 4
Eiling Rate Fiate Hours Amount Undo
g| 7a00 [ 13ssE0 | 4000 | 554.00
Line E/D Cd ST Loc Dept Labor Bil Rate  Cust Mo, WwiC Code
E/D Desc Description Rate Hours Amount
[ s Dgll
Hours Earnings ol Deduct Tares Net Amount
[ o ] o [T 00 00

Nl 4 | 13 | )ll Deduclion§| Eay Cyclg...l Tiawes., |

|En|er Custorner Number

Acoept | LCancel | DelEte |§| ?l

ABC | 05/31/2003

The new fields are the Customer Code, and Billing Rate. These fields will be filled in automatically
based on the following hierarchy. The Rate and Customer Code can always be overridden during
Payroll Data Entry. By selecting Employee, the Hourly Rate to bill the customer will be setup in the
Employee Maintenance screen. If the Employee Maintenance screen is left blank, the rate will be
determined by the hourly rate set up in Labor Code Maintenance. By selecting Customer, the hourly
rate to bill the customer will be setup in the Customer file under by Labor Code Rate. If the Labor Code
Rate is left blank, the system will default to the customer rate set up in Customer Maintenance.
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Accounts Receivable Main Menu

Invoice Data Entry
Once the payroll checks have been updated, the system will create invoices in Accounts Receivable.

To review those invoices, simply go into Accounts Receivable Invoice Data Entry.

71 AR Invoice Data Entry M= E3
Invaice Number  |0100043-N g ﬂ Quick Print | Customer... | Credit... | = |
1. Header I 2 Lines l 3. Totals I

Customer Na. ID‘I -ABF g ﬂ American Business Futuies
Customer PO I

Invoice D ate |D5£31 03 Tems Code II]'I g MNet 30 Days
Due Date IDB.-"3D.-’D3 Shipping Method IUPS BLUE g
Dizcount Date I Salezperson II]'I oo g Jim Kentley

Met Invoice At 11000.00 Carnrnent yEx’B'I A2003
Sales Tax
Schedule IWI MILMIL g Frint [nydice 7
Milwaukes F: I Batch Fax =
|(| 4| » | M Accept | [Sance! | Delete |§| ?l
|Enter Division and Customer numjaét ABC | 05/31/2003

One invoice will be created for each customer that was entered through the Payroll module.
The Payroll Wages Through date will be displayed in the comment field on the header of the invoice.

The Lines Tab will display each employee that was posted to that customer during Payroll Data Entry.
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" A/R Invoice Data Entry ll ;Iglil

Invoice Mumber |D1 000e1-1IM g LI [uick Print | Custamer | Credit | = |
1. Header ] I 3 Tatals ]
Sales Cade Description Tax Class Cormmission I~ oK
=
g I Subject to Exemption [ Unda
G4L Acct Cuartity Frice Cost AmoLnt
=
| Bl |
Line Sales Cd  Description (uantity Price Cost Amount
1 PREAR JERRY A THOMLZ 40_000 8341 1680 13.850 33364640
2 PRZAR ALLEN JENEINS 40,000 8341.160 13.850 333646.40
Ihs | Del Met Invoice I EE7292.80

I1| 4 | » | Accept | Lancel | Delete |§| ‘_?|
[ ABC | 05/30/2003

If Use Pay Rate as invoice cost was selected in Payroll Options this cost will be automatically entered on
the Lines Tab.

The payroll information on the Accounts Receivable invoice can now be edited. If any changes are
made, this will only affect this invoice. It will not make any changes in the Payroll system.

The Sales Code will default to PR2AR, unless a default sales code is set up in the customer file. Again,
this is only used to determine the General Ledger accounts to post to in Accounts Receivable Invoicing.

Copyright © 2002 Champ Systems, Inc. 13



USING THE INQUIRIES MENU

Invoice History Inquiry

The invoice that was created through Payroll is processed as a normal Accounts Receivable invoice and
is available in Invoice History Inquiry. You will be able to view the lines panel and see the employees
that were billed on a particular invoice.

["ﬂ Invoice History Inquiry ME B
Inveice Nuber [T7000¢3 | Of Q| Dete [B5/31703  Type NV Souce [AR
1. Header | 2 Lines

Sales Code
Description Quantity Unit Price: Unit Coozt

oo T

40.000 150,000 oo £.000.00

28R
ALLEM JENEINS

4| v|n| Cunent.. | Sl o | TagDetal. | ok |@|l|
\ EEC | 05/31/2008

For additional information or technical assistance on this product, please contact:

Champ Systems, Inc.
6060 Freeport Blvd.
Sacramento CA 95822
(888) 424-4066 or

(916) 424-4066
www.champsystems.com
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