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INTRODUCTION 
 
The Payroll Posting to Accounts Receivable enhancement helps to eliminate double entry of data.  
When keying in payroll, you will also have the ability to enter the customer code to be invoiced, and 
when payroll is updated, Accounts Receivable invoices will also be created.  
 
The Payroll Posting to Accounts Receivable enhancement is totally integrated with MAS 90 · MAS 200 
Payroll and Accounts Receivable modules. 
 
The following pages contain detailed instructions for the Payroll Posting to Accounts Receivable 
enhancement. 
 

OVERVIEW OF SYSTEM SETUP 
 
The following are steps on installing your Payroll Posting to Accounts Receivable enhancement: 
 
 
1           Insert diskette in floppy drive A. 
              
2           Select your windows option for File and Run,  
             and then type in A:\SETUP. 
 
3           Once the installation process is completed, the first time Accounts Receivable or Payroll is 
             accessed, the system will prompt you to run the level conversion.  
 
             You are now ready to setup the billing rate options as discussed in the Setup Section. 
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SETUP 

Setting up Sales Codes 

Accounts Receivable Setup – Sales Code Maintenance 
To process Payroll to Accounts Receivable transactions, you will need to set up a new sales code in 
Accounts Receivable called PR2AR.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When setting up your Payroll to Accounts Receivable enhancement, there are two methods to determine 
the General Ledger accounts that will be posted to with the Payroll transaction.  We will explain the 
options and how they work in the next section. 
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Customer Maintenance 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Sales Code that is set up in the Customer File is used when payroll posts to Accounts Receivable 
Invoice Data Entry.  It is also used to determine the General Ledger accounts to be posted to in 
Accounts Receivable Invoice Data Entry.   
 
Method 1 - If the sales code is left blank, the system will default to the Sales Code PR2AR and use the 
General Ledger accounts set up in PR2AR.   
 
Method 2 – If a sales code is entered in Customer Maintenance, the Payroll Update program will use 
that sales code for creating the Accounts Receivable invoice and will use the General Ledger accounts 
set up for that sales code.  

Setup Options 

Payroll Setup Options  
There is an option in Payroll Setup that determines how the hourly rate to the customer is to be 
determined. 
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Determine Billing Rate by:  Employee / Customer 
 
By selecting Employee, the hourly rate to bill the customer will be setup in the Employee Maintenance 
screen.  If the Employee Maintenance screen is left blank, the rate will be determined by the hourly rate 
set up in Labor Code Maintenance.  
 
By selecting Customer, the hourly rate to bill the customer will be setup in the customer file under by 
Labor Code Rate.  If the Labor Code Rate is left blank, the system will default to the customer rate set 
up in Customer Maintenance. 
 

Employee Rate 
The setup in this screen represents the rate being determined by the employee.  In the Employee 
Maintenance, under the Wages tab, there are two new fields.  
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The Billing Rate  is the rate that the employee is to be billed out at. 
 
The Default Customer is the customer that this employee normally works for.  This will come up 
automatically and can be overridden during Payroll Data Entry. 
 

Labor Code Rate 
Another way to calculate the billing rate is by using Labor Codes. 
 
You can specify the Labor Code Rate in the Employee Maintenance screen on the Wages Tab.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Labor Code must first be setup in Payroll Options Labor Code Maintenance.  
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A new field has been added in Labor Code Maintenance for the billing rate for that Labor Code.  This is 
always the default and can be overridden during Payroll Data Entry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Customer Maintenance 
 
Billing rates can also be defined in Accounts Receivable Customer Maintenance.   

 

Customer/Labor Code Rate 
 
Within Payroll, Setup Options, Labor Code Maintenance, you will define the billing rate for that Labor 
Code.  
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You will then go to Accounts Receivable Customer Maintenance, Additional Tab, there is a new button 
added for Labor Codes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on the Labor Codes button, this screen is where you can select each labor code that is defined in 
the Payroll module and enter the billing rate for this customer only. 
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Another way to determine the billing rate by customer is to enter the standard rate for this customer on 
the Customer Maintenance screen.  This is the default rate for this customer and can be overridden 
during Payroll Data Entry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Apply Pay Rate Multiplier to Billing Rate 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Check this box if customer is charged for employees that work overtime.   If this box is unchecked, the 
regular rate for that customer/employee will be used.  
 
 
Use Pay Rate as Invoice Cost   
 
Check this box to allow the Pay Rate for the employee to be transferred to the Invoice cost for that line 
item.  If this box is not checked, there will be no cost applied.  
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USING THE MAIN MENU 

Payroll Main Menu 

Payroll Data Entry 
The Payroll Posting to Accounts Receivable enhancement will primarily affect your Payroll Data Entry.  
Fields have been added to your Payroll Data Entry screen for the information necessary to do billing in 
Accounts Receivable. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The new fields are the Customer Code, and Billing Rate.  These fields will be fi lled in automatically 
based on the following hierarchy.    The Rate and Customer Code can always be overridden during 
Payroll Data Entry.  By selecting Employee, the Hourly Rate to bill the customer will be setup in the 
Employee Maintenance screen.  If the Employee Maintenance screen is left blank, the rate will be 
determined by the hourly rate set up in Labor Code Maintenance.  By selecting Customer, the hourly 
rate to bill the customer will be setup in the Customer file under by Labor Code Rate.  If the Labor Code 
Rate is left blank, the system will default to the customer rate set up in Customer Maintenance. 
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Accounts Receivable Main Menu 

Invoice Data Entry 
Once the payroll checks have been updated, the system will create invoices in Accounts Receivable.  
 
To review those invoices, simply go into Accounts Receivable Invoice Data Entry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
One invoice will be created for each customer that was entered through the Payroll module.  
 
The Payroll Wages Through date will be displayed in the comment field on the header of the invoice.  
 
The Lines Tab will display each employee that was posted to that customer during Payroll Data Entry. 
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If Use Pay Rate as invoice cost was selected in Payroll Options this cost will be automatically entered on 
the Lines Tab.   
 
The payroll information on the Accounts Receivable invoice can now be edited.  If any changes are 
made, this will only affect this invoice.  It will not make any changes in the Payroll system.  
 
The Sales Code will default to PR2AR, unless a default sales code is set up in the customer file.  Again, 
this is only used to determine the General Ledger accounts to post to in Accounts Receivable Invoicing.  
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USING THE INQUIRIES MENU 

Invoice History Inquiry 
 
The invoice that was created through Payroll is processed as a normal Accounts Receivable invoice and 
is available in Invoice History Inquiry.  You will be able to view the lines panel and see the employees 
that were billed on a particular invoice.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For additional information or technical assistance on this product, please contact: 
 
 
Champ Systems, Inc. 
6060 Freeport Blvd.  
Sacramento CA 95822 
(888) 424-4066 or 
(916) 424-4066 
www.champsystems.com 
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